
 

  

 

 

 

 

 

 

 

 

 

 

 

AYLESBURY VALE LOCAL 

DEVELOPMENT FRAMEWORK 
 

 

 

 

 

 

Statement of Community Involvement   
 

Adopted 

 

 

 

 
October 2006 



 

  

Statement of Community Involvement – August 2012 Update 

 

 

 
This note has been prepared to advise the reader that there have been significant 

legislative and regulatory changes on the requirements for community involvement 

since the time of the adoption of the SCI in 2006. 

 

These changes include the procedures for producing a local plan, processing planning 

applications (including pre-application) and the new arrangements for Localism 

covering neighbourhood planning. 

 

It is the Council’s intention to carry out a full review and replacement of the existing 

SCI in due course. In the meantime where the Adopted SCI 2006 is inconsistent with 

current legislation and regulations and more recent Council procedures on community 

involvement in planning, the latest legislation, regulations and procedures have 

prevalence.
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  Local Development Framework (LDF) 

  The collective term for all the documents listed above.   

 

  Development Plan Documents (DPDs) 

Documents containing planning policy; formally part of the 

development plan for Aylesbury Vale once adopted. 

 

  ‘Administrative’ Documents 

  Documents involved in the administration of the LDF: 

 LDS: the work programme for the LDF 

 SCI: how we will involve the community in planning matters 

 AMR: monitoring the effectiveness of the LDF 

 

Supplementary Planning Documents 

Provide additional detail on policies in a DPD.  

 

  This document is the SCI 

The SCI sets out how the Council will involve the community on all 

planning matters (planning applications as well as LDF preparation). 
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1.0 INTRODUCTION 

 

1.1 Our Vision for Community Involvement 

 

1.1.1 One of the Council’s key aims is to achieve safe, active, healthy communities 

and provide accessible services.  An outcome of this is to achieve communities 

in which all individuals are able to play a part.  Planning the future of the 

District will affect everyone, so it is right that everyone should be able to take 

part in the process right from the beginning.   

 

1.1.2 To achieve these aims, the Council is committed to enhancing its existing 

Community Involvement and Consultation Strategy which seeks to ensure a 

better co-ordinated approach to consultation and identifies the main methods 

of consultation as well as practical steps to include ‘hard to reach’ groups.   

 

1.1.3 The Statement of Community Involvement (SCI) sets out how and when 

people can get involved in the planning process.  It fully accords with the 

Council’s Community Involvement and Consultation Strategy and builds on it 

to provide specific information about community involvement in the planning 

process.      

 

1.1.4. The SCI for Aylesbury Vale District sets out how everyone can be involved in 

the planning process, right from the earliest stages.  It covers both plan-

making and planning applications.  It establishes: 

 who will be involved;  

 when the community will be involved;  

 how this involvement will take place; and  

 why the Council has chosen this method of involvement.   

 

1.1.5 The Council’s main principles for community involvement include: 

 Access to information – documents may be made available in alternative 

formats on request (such as large print and other languages) to enable as 

many people as possible to view and comment on the documents; 

 The opportunity to contribute ideas – everyone will have the 

opportunity to put their ideas forward, and the Council will consider and 

respond to these comments as appropriate; 

 The opportunity to take an active part in developing proposals and 

options – the Council will provide opportunities for people to actively 

engage in the planning process in different ways and from an early stage;  

 The opportunity to be consulted and make representations on formal 

proposals – in respect of more detailed proposals, the Council will 

actively seek views in order to meet, and where possible, go beyond what 

the Planning Regulations
1
 give as minimum standards of community 

involvement; 

 The opportunity to receive feedback and be informed about progress 

and outcomes – the Council will consider all comments and make 

appropriate changes accordingly.  Where possible, the Council’s aim will  

 

_________________________ 
1 The Town and Country Planning (Local Development) (England) Regulations 2004. 
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be to inform all those who have made comments of the outcome, the basis 

on which the decision was reached, and how the document has been 

amended.  Section 4.6 contains more detail about what happens to 

comments received.   

 

1.1.6 It is important to remember that Aylesbury Vale District Council (AVDC) is 

not the only authority preparing plans for the area.  This SCI covers only those 

parts of the planning system for which Aylesbury Vale District Council is 

responsible.  The role of AVDC is to produce part of the development plan, to 

process most planning applications and to enforce planning legislation. 

 

1.1.7 The Council’s approach to community involvement fully complies with 

requirements in the Race Relations (Amendment) Act 2000 and the Disability 

Discrimination Act 1995. 

 

1.1.8 Aylesbury Vale has been identified as a location for major growth over the 

next 30 years.  This SCI will be important in setting out how the community 

can get involved in guiding how this growth can be best accommodated.   

 

1.2 The New Planning System 

 

1.2.1 The Government is committed to the principle of a plan-led system, which 

means that the statutory development plan will continue to be the starting 

point when considering planning applications.  

 

1.2.2 The recent changes to the planning system have meant that the composition of 

the development plan is changing.  Under the new system County Structure 

Plans are being abolished and Local Plans are being replaced with Local 

Development Frameworks. Regional planning guidance (now known as the 

Regional Spatial Strategy) is now a part of the development plan.  

 

1.2.3 The new structure of the development plan for Aylesbury Vale is shown 

below: 

 

Document Authority responsible for producing it 

Regional Spatial Strategy
2
 SEERA/DCLG 

Minerals and Waste 

Development Framework  

Buckinghamshire County Council 

Local Development Framework Aylesbury Vale District Council 

 

1.2.4 While the transition between the old and new systems is being made, however, 

adopted Structure Plans and Local Plans are automatically ‘saved’ as part of 

the development plan until September 2007.   

 

 

_________________________ 
2 
Although it has retained its old name, the Regional Planning Guidance for the South East (RPG9) is 

now technically a Regional Spatial Strategy (RSS) and is part of the development Plan for Aylesbury 

Vale.  RPG9 is soon to be replaced as the RSS for the South East by the South East Plan (SEP).    
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1.2.5 Local Development Frameworks (LDFs) are intended to speed up the plan 

preparation process, and make it more flexible and responsive to the needs and  

aspirations of the local community. LDFs consist of a number of documents 

that set out the local planning policies for an area. Each document must go 

through a formal process of consultation before it is approved or ‘adopted’. At 

any one point in time, only those documents which have been formally 

adopted constitute the development plan, although draft or ‘emerging’ 

planning documents may also have more weight when individual planning 

applications are decided the further along in the preparation process these 

planning documents are.   

 

1.2.6 The Local Development Framework (LDF) is a key part of the development 

plan for Aylesbury Vale. It is called the Aylesbury Vale Local Development 

Framework (AVLDF) and will cover the period to 2026.   

 

1.2.7 This Statement of Community Involvement (SCI) is one of the documents 

which make up the Aylesbury Vale Local Development Framework:  

 

 Local Development Scheme (LDS): detailed project plan for the LDF; 

 Statement of Community Involvement (SCI): this document; 

 Development Plan Documents (DPDs): these are part of the statutory 

development plan and contain spatial policies for development. These 

documents will identify specific allocations and deal with specific areas of 

change; 

 Supplementary Planning Documents (SPDs): these will be produced if it 

is necessary to expand the policies set out in a DPD or if additional 

detailed information needs to be produced; 

 Proposals Map: this will identify on a map base the spatial extent of 

policies and as such will be updated as new DPDs are adopted; and 

 Annual Monitoring Report (AMR): this document will set out how the 

production of the LDF is progressing against the milestones identified in 

the LDS. The AMR will also monitor the performance of policies in the 

current local plan and in new DPDs as they are produced and implemented.  

 

1.2.8 The diagram below illustrates how the documents that make up the Local 

Development Framework fit together.  
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1.2.9 Joint DPDs may be produced which deal with the identification of allocated 

sites within Aylesbury Vale on the boundary with other areas.  Joint DPDs 

will be produced in compliance with the relevant SCI for each area.  Regard 

will be given to the adjoining Council's SCI, as well as AVDC's SCI. 

 

1.3 Planning Advice 

 

1.3.1 The District Council’s Planning Division can offer advice on how to 

participate in the planning process (see Appendix 6 for contact details).  It is 

also useful to point out that Planning Aid provide free, independent and 

professional advice and support on planning issues to people and communities 

who cannot afford to hire a planning consultant.  Planning Aid complements 

the work of local authorities but is wholly independent of them.  For more 

information on Planning Aid, visit their website at 

www.planningaid.rtpi.org.uk or ring them on 0121 693 1201. 

 

1.4 About Aylesbury Vale 
 

1.4.1 The nature of the community in Aylesbury Vale will influence the methods of 

community involvement; these should be tailored to meet the particular local 

circumstances.  

 

1.4.2 Aylesbury Vale is a district which is mainly rural in character and has a high 

quality environment; it is part of the Milton Keynes and South Midlands sub-

regional growth area, and is adjacent to an area of severe development 

restraint to the south - the Chilterns Area of Outstanding Natural Beauty 

(AONB) and the Metropolitan Green Belt around London.  

 

1.4.3 The District covers some 900 sq km, well over half the County of 

Buckinghamshire.  The Vale of Aylesbury has long been a flourishing 
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agricultural area but with the expansion of Aylesbury as a commercial, 

administrative and industrial town it now has a much wider economic and 

social base. 

 

1.4.4 The growing county town of Aylesbury is the administrative centre for both 

the District and County Councils.  Aylesbury has a population of about 

65,000, some 40% of that of the District.  There are also well over 100 smaller 

settlements, including Buckingham, Wendover, Winslow and Haddenham, and 

many villages. 

 

1.5 What does the SCI cover? 

 

1.5.1 The SCI is divided into the following Chapters: 

 Chapter 1: Introduction (page 1);  

 Chapter 2: The Context for the Local Development Framework (page 6); 

 Chapter 3: Review and Resources (page 9); 

 Chapter 4: Stakeholders and Methods of Community Involvement in the 

Local Development Framework (page 10);  

 Chapter 5: Consultation on Development Proposals and Planning 

Applications (page 27); and 

 Chapter 6: Conservation Areas (page 34) 

 

1.5.2 A glossary of abbreviations is contained in Appendix 4, and a glossary of 

terms is contained in Appendix 5. 
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2.0 THE CONTEXT FOR THE LOCAL DEVELOPMENT FRAMEWORK   

 

2.1 The Community Plan 

 

2.1.1 The Council has adopted the Community Plan for the district, developed by 

the Local Strategic Partnership (LSP), ‘Vision 2031’, which is made up of a 

wide range of partners representing the public, private and voluntary and 

community sectors.  The partnership has identified the important issues for the 

Vale, which has been validated through an extensive public consultation 

exercise, and which will be taken into account in the LDF process. 

 

2.1.2 Vision 2031 will be key to shaping the future for the growing communities in 

the District. It provides an opportunity for stakeholders (see paragraph 2.2.3) 

to keep up-to-date and influence the major developments at the main stages in 

the preparation of the LDF. 

 

2.1.3 In association with this, a Local Delivery Vehicle (LDV) for Aylesbury, called 

‘Aylesbury Vale Advantage’, was established in 2004 to drive the growth for 

the area, and make sure that all the infrastructure necessary to support the new 

housing and new jobs is in place at the right time.  The board includes 

representatives from Aylesbury Vale District Council as well as 

Buckinghamshire County Council, the South East England Development 

Agency (SEEDA), English Partnerships and the Vale of Aylesbury Primary 

Care Trust.  Representatives of the business community, voluntary sector and 

environmental interest groups are also elected to the LDV Board by the Vision 

2031 partnership. 

 

2.1.4 Both Aylesbury Vale Advantage and Vision 2031 are key partnerships in 

delivering the growth agenda, and the District Council will continue to work 

closely with both in the preparation of the LDF. 

 

2.2 Who will be consulted?   

 

2.2.1 The Council already actively consults a wide range of individuals and 

organisations in addition to welcoming comments from many more people.  At 

some stages in the planning process, the Council will consult widely, and at 

other stages it will be more appropriate to focus consultation on fewer 

consultees.  The type of consultation on the LDF will depend on the scope of 

the document being produced.     

 

2.2.2 The Council has built up a substantial network for regular communication with 

local interest groups within the District, for example, the association 

representing all disabled groups, community safety groups, local taxi 

associations and local voluntary associations. The SCI will use established 

links between the Council and local community groups.   

 

2.2.3 The Council maintains a database of stakeholders.  The term ‘stakeholder’ 

means anyone and any organisation that has an interest in the services 

provided by the Council.  A list of stakeholders is contained in Appendix 1.   

 For LDF purposes, these are divided into the following categories: 
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 Individuals 

 Parish and Town Councils 

 Businesses and Economic Groups 

 Housebuilders / Agents / Landowners / Housing Associations 

 National, regional and local government 

 Statutory bodies and groups 

 Local organisations and societies 

 Environmental groups 

 Utility companies  

 National Organisations  

 Schools / youth groups 

 Hard-to-reach groups 

 Internal Council groups including Members and Officers 

 

 

 

 

 

 

2.2.4 The Council will tailor consultation arrangements to the needs of particular 

groups where possible.  For example, this SCI tries to include methods 

designed to involve hard-to-reach groups.  Table 2 on page 23 shows which 

methods of community involvement will be used for each category of 

consultee during the preparation of the LDF.  It may also be of note that the 

Council prepares individual communication strategies for each consultation 

stage of LDF document preparation.  These strategies set out how the SCI 

commitments will be delivered in more detail, and are tailored to meet 

individual circumstances.  There are many benefits of providing general 

information in the SCI, and more detail in the individual communication 

strategies, including the fact that each consultation can be tailored as 

appropriate, based on learning from past experiences, specific requests from 

consultees and exactly what it is the Council is consulting on.   

   

2.3 How we will consult  

 

2.3.1  The Council will use a variety of methods to involve the community in the 

preparation of the LDF.  Broadly speaking, the Council will use one or more 

of the following approaches to community involvement:   

 Liaison (contact with specific groups to input into evidence gathering); 

 Communication (briefing and supplying information); 

 Consultation (asking for views from the community which will 

contribute to decision making); and 

 Participation (giving the community the opportunity for early 

participation in the decision-making process). 

 

2.3.2 At formal consultation stages, Government Regulations set out how the 

Council can accept comments.  The Council will clarify this in the material 

circulated during these formal consultations. 

 

If you belong to a group that would like to be consulted on LDF matters 

but are not sure if the Council holds details, please contact Forward Plans 

who will check the database.  Contact details are in Appendix 6. 
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2.3.3 For more detail on methods of consultation in the preparation of the LDF, 

please see section 4.1 on page 10. 

 

2.4 When we will consult 

 

2.4.1 There are a number of different types of documents which together make up 

the LDF (see the diagram on page 4).  These include: 

 This SCI 

 Development Plan Documents (DPDs) 

 Supplementary Planning Documents. 

 

2.4.2 Each of the documents listed above is prepared in several stages, and the 

community involvement will vary for each document and for each stage.  

Further information regarding the different stages of producing the LDF is 

contained within section 4.3 on page 14. 

 

2.4.3 Section 5.2 (page 27) of this SCI sets out the different stages at which the 

community can be involved in planning applications. 
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3.0 REVIEW AND RESOURCES 

 

3.1 Reviewing the SCI 

 

3.1.1 The SCI will be kept under review, and updated and revised as necessary.  It 

should only be necessary to revise the SCI when significant changes have 

occurred in the types of groups the Council consults, if different methods of 

community involvement are to be used, or if there are relevant changes to the 

planning system. 

 

3.1.2 The Council will continuously monitor and review the effectiveness of the SCI 

throughout the process of preparing the LDF and the production of the Annual 

Monitoring Report. However, this will not necessarily mean a formal review 

of the SCI will be required. 

 

3.1.3 Any changes deemed necessary following the monitoring and informal review 

of the SCI will be reflected in the preparation and submission of a revised 

Local Development Scheme (LDS).  The LDS sets out how and when the 

different parts of the LDF will be produced or modified. 

 

3.2 Resourcing of Community Involvement in the preparation of the LDF 

and in the determination of planning applications 

 

3.2.1 The delivery of the SCI will be resourced primarily from within Planning 

Services.  However, certain elements may require specialist assistance.  For 

example, Planning is working with the Communications and Marketing 

Division of the Council in the production and implementation of this SCI.   

 

3.2.2 The LDS sets out more specific detail on the resources required to prepare the 

LDF.  This document can be more readily kept updated than the SCI, and 

therefore should be referred to for specific details on resources.  Inspection 

copies of the LDS are available in the Council’s Customer Service Centre, 

Aylesbury, and at the Buckingham and Winslow Area Offices.  Copies are 

also available to view at all Libraries in the District.  In addition, the latest 

version of the LDS is available on our website www.aylesburyvaledc.gov.uk.  

 

 

 

 

http://www.aylesburyvaledc.gov.uk/
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4.0 STAKEHOLDERS AND METHODS OF COMMUNITY 

INVOLVEMENT IN THE LOCAL DEVELOPMENT FRAMEWORK  

 

4.1 Methods of Consultation 

 

4.1.1 This section sets out the methods that may be used to involve the community. 

These activities will be supplemented where appropriate with dedicated 

communication strategies for specific development plan documents, for 

example when dealing with specific sites it will be important to build on 

existing local networks and channels of communication.  A description of the 

‘core’ methods the Council may use are set out in Matrix 1 below: 

 

MATRIX 1 – Methods of Community Involvement 

  

ACTIVITY METHOD PURPOSE OUTCOME 

Circulating 

written 

material 

This will include 

questionnaires and comment 

forms.  Printed copies of 

draft documents will be sent 

to identified groups and 

organisations.  Letters will 

be sent to other identified 

groups and individuals 

advising how to obtain a 

copy and where copies are 

available to view.  Written 

material will also be 

available electronically.  

This will include formats 

such as CD-ROM where 

appropriate.     

 

 Liaison  

 Communication 

 Consultation 

 Participation 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 
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ACTIVITY METHOD PURPOSE OUTCOME 

Making 

information 

available on 

the website 

 

All information relating to 

the preparation of the Local 

Development Framework 

will be made available on 

the Council’s website 

www.aylesburyvaledc.gov.uk.  

The website will be 

regularly updated to inform 

of the current situation 

regarding LDF production, 

and will include links to 

other websites that contain 

useful planning information.  

All draft consultation 

documents will be on the 

website, along with any 

comment forms and/or 

questionnaires.  The 

Council will accept 

comments submitted by e-

mail, provided that they are 

received by the date 

specified in the consultation 

material 

 Communication 

 Consultation 

 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 

Press releases  

 

 Public notices, and press 

releases will be sent where 

appropriate to the relevant 

local newspapers, such as 

the Bucks Herald, the 

Buckingham and Winslow 

Advertiser, the Milton 

Keynes Citizen and the 

Leighton Buzzard Observer.  

Where appropriate, press 

releases will also be sent to 

the local radio stations and 

regional TV news.   

 

 Communication 

 Consultation 

 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 

 

http://www.aylesburyvaledc.gov.uk/
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ACTIVITY METHOD PURPOSE OUTCOME 

Newsletter 

articles / 

features  

 

It is important that the 

whole community is kept 

informed at key stages of 

LDF production.  The 

Council will place articles 

as appropriate that explain 

the process and set out 

progress in relevant 

publications, such as the 

free magazine regularly sent 

to every household in the 

District.   

 

 Communication 

 Consultation 

 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 

Public 

meetings 

 

Public meetings, when held, 

will include a 

platform/panel of 

Councillors and/or Officers.  

There will be an open 

invitation for members of 

the public to attend, which 

will be widely advertised.   

 

 Communication 

 Consultation 

 Participation 

 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 

Public 

exhibitions  

 

Where appropriate, 

exhibitions of plans and 

proposals will be held at 

locations in the District, 

with or without Officers 

present to answer questions, 

depending on the nature of 

the exhibition and subject 

material.  Exhibition 

material will be made 

available where appropriate 

at the Customer Service 

Centre, Aylesbury and at 

the Buckingham and 

Winslow Area Offices.  

Exhibition material may 

include visual media such as 

DVDs.     

 

 Communication 

 Consultation 

 Participation 

 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 

Workshops 

 

Workshops and/or focus 

groups will be held with key 

stakeholders in order to 

discuss key issues relating 

to the LDF.  Workshops 

may also include consensus-

building exercises.    

 

 Liaison  

 Communication 

 Consultation 

 Participation 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 
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ACTIVITY METHOD PURPOSE OUTCOME 

Face-to-face Face-to-face methods of 

consultation could include, 

for example, meetings with 

organisations, or small 

workshops or focus groups 

 Liaison  

 Communication 

 Consultation 

 Participation 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 

Information 

stands / 

Parish 

noticeboards 

 

Posters or flyers advertising 

that the Council is seeking 

community involvement 

may be placed in 

information stands and/or 

parish noticeboards. 

 

 Communication 

 Consultation 

 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 

The Weekly 

Bulletin 

Each week the Council’s 

Planning Division produces 

a weekly booklet called 

‘The Bulletin’ that lists all 

new planning applications 

received, along with an 

editorial section that gives 

information about items of 

interest.  Details of 

community involvement 

exercises will be advertised 

in the weekly Bulletin.  The 

Bulletin is sent to all Town 

and Parish Councils, and to 

a range of external agencies 

and private subscribers.  

Copies are available for 

inspection at the Aylesbury 

Customer Service Centre 

and Winslow and 

Buckingham Area Offices 

and at some public libraries 

in the District.   

 Communication 

 Consultation 

 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 
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ACTIVITY METHOD PURPOSE OUTCOME 

Other 

existing 

media 

 

The Council will also 

advertise the fact that it is 

seeking community 

involvement through a 

number of established 

groups and methods.  For 

example, through the Local 

Area Committee, Business 

Consultative Groups, 

Planning Division customer 

groups, and requests to 

attend meetings of 

groups/societies. 

 Liaison  

 Communication 

 Consultation 

 Participation 

 Greater 

understanding of 

new process, key 

stages and dates 

 Comments received 

 Refine content of 

documents 

 

4.2 Access to Information  

 

4.2.1 Information relating to the drafting of the LDF will be made widely available 

and in different formats: 

 Draft development documents published for consultation, any relevant 

background papers, comment forms/questionnaires, and adopted versions 

will all be available in paper and electronic formats; 

 Copies of the above documents will all be made available to view at the 

AVDC Customer Service Centre at Aylesbury and on the Council’s 

website;   

 Copies of draft consultation documents and adopted versions will be 

available for inspection at all libraries in the District, at the Council’s 

Aylesbury Customer Service Centre and Buckingham and Winslow Area 

Offices and on the Council’s website; 

 Comment forms/questionnaires will be available for completion at the 

venues above; 

 Many of the documents that make up the LDF are technical documents, 

and as such will contain a certain amount of technical language.  The 

Council aims to keep this to a minimum, and will provide a glossary of 

terms in each document (see Appendix 5 for a Glossary to this document); 

 All consultation documents and adopted versions will include a brief 

translation in Urdu and Gujarati explaining that the document and 

comment form can be translated free of charge if required; 

 Large print versions, taped and Braille versions will all be made available 

free of charge on request by contacting the Communications and 

Marketing Division on 01296 585089;    

 The LDF e-mail address (avldf@aylesburyvaledc.gov.uk) offers a single 

point of contact; and 

 Relevant documents will be included in the Council’s Publication Scheme 

which is available on the Council’s website. 

 

 

 

 

mailto:avdlp@aylesburyvaledc.gov.uk
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4.3 Individual LDF Documents   

 

4.3.1 The following sections set out a brief description of each type of document, 

and how the community can be involved in their preparation.  Table 1 on page 

20 sets out the minimum requirements for community involvement at each 

stage of document preparation and how these minimum requirements may be 

exceeded.    
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The Statement of Community Involvement (SCI) 

 

4.3.2 The SCI is prepared in the following stages: 

 

CONSULTATION AND 

PARTICIPATION WITH 

STAKEHOLDERS   

Specific consultation with appropriate 

consultees as required.  The draft SCI will be 

sent to appropriate stakeholders, and comments 

will be requested over a six week period. 

CONSULTATION AND 

PARTICIPATION WITH 

STAKEHOLDERS AND THE 

COMMUNITY 

The draft SCI will be published for a formal six 

week consultation.  This will be a wide 

ranging public participation exercise.     
The comments received will be used to inform 

revisions to the SCI, which will then be 

considered by the Council. 

SUBMISSION STAGE The amended SCI will be published for 

consultation for six weeks, at which point the 

Council will invite written comments.   
At the same time, the SCI will be submitted to 

the Secretary of State for subsequent independent 

Examination. All comments received will be 

summarised and submitted to the Examination. 

PRE-EXAMINATION STAGE Depending on the level of objections, a Pre-

Examination meeting may take place, in order to 

discuss the management of the Examination. 

PUBLIC EXAMINATION  An Examination will be carried out by an 

independent Inspector from the Planning 

Inspectorate.  At least six weeks before the 

Examination, notice will be given that it is 

happening.     
The Inspector will assess the ‘soundness’ of the 

SCI, and consider all comments received in order 

to produce an Inspector’s Report with 

recommendations that are binding on the 

Council. 

ADOPTION  The Council will adopt the SCI as soon as 

practicable following the Inspector’s Report.  

The SCI will then become part of the Aylesbury 

Vale Local Development Framework (AVLDF). 

 

4.3.3 The criteria for assessing soundness of the SCI are listed in Appendix 2. 

 



 

___________________________________________________________________________________ 

Aylesbury Vale Local Development Framework                            Statement of Community Involvement  

Adopted October 2006                                                                                                                          -17- 

Development Plan Documents (DPDs) 

 

4.3.4 DPDs will be prepared in the following stages: 

 

PREPARATION OF OPTIONS Specific consultation with appropriate 

consultees as required on options being 

considered for the DPD. The comments received 

will be used to inform the preparation of 

preferred options.  

PREFERRED OPTIONS These ‘preferred options’ will be published for a 

six week consultation, accompanied by the 

Sustainability Appraisal Report.  This stage is 

also known as the pre-submission public 

participation stage.     

The comments received will be used to inform 

the drafting of the submission DPD, which will 

then be considered by the Council. 

SUBMISSION STAGE Each DPD and final Sustainability Appraisal 

report will be published for consultation for six 

weeks, at which point the Council will invite 

written comments. At the same time, the DPD 

will be submitted to the Secretary of State for 

subsequent independent Examination. All 

comments received will be summarised and 

submitted to the Examination. 

POST-SUBMISSION Alternative site allocation representations put 

forward at the submission stage will be subject 

to a six week consultation during which 

comments on the sites will be invited. 

PRE-EXAMINATION STAGE A Pre-Examination meeting may take place, the 

purpose of which is to discuss the management 

of the examination. 

PUBLIC EXAMINATION  An Examination will be carried out by an 

independent Inspector from the Planning 

Inspectorate.  At least six weeks before the 

Examination, notice will be given that it is 

happening. The Inspector will assess the 

‘soundness’ of the DPD, and consider all 

comments received in order to produce an 

Inspector’s Report with recommendations that 

are binding on the Council. 

ADOPTION  The Council will adopt the DPD as soon as 

practicable following the Inspector’s Report.  

The DPD will then become part of AVLDF, and 

therefore part of the development plan for 

Aylesbury Vale. 

 

4.3.5 The criteria for assessing soundness of DPDs are listed in Appendix 3. 
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Supplementary Planning Documents (SPDs)   

 

4.3.6 SPDs can expand on policy, or provide greater detail on policies in a DPD.  

They are not part of the statutory development plan and are not subject to 

independent examination.   

 

EARLY STAKEHOLDER AND 

COMMUNITY ENGAGEMENT STAGE 
Background information will be 

gathered, which will include 

community and stakeholder 

involvement where appropriate.  
Using this information and 

Government guidance, the draft SPD 

will be produced. 

PUBLIC PARTICIPATION STAGE  The draft SPD will then be subject to 

community involvement in a similar 

way to DPDs.  The SPD will be 

subject to 6 weeks’ consultation.  

The draft document and comment 

forms will be made widely available 

and the consultation period will be 

advertised as appropriate. 

ADOPTION  The Council will consider all 

comments received and amend the 

document as appropriate.   

The SPD will then be adopted by the 

Council and published along with a 

statement of the representations 

received and the Council’s response 

to those representations.  The SPD 

will then become part of AVLDF. 

 

Sustainability Appraisal  

 

4.3.7 The government has set a requirement for a ‘Sustainability Appraisal’ (SA) of 

emerging DPDs and SPDs to be undertaken, to ensure that a balance of social, 

environmental and economic issues is achieved as far as possible.  There are 

two main stages of SA preparation; key SA stakeholders (the statutory 

environmental bodies only are identified in the guidance) will be asked to 

comment at the first stage, and the wider community can get involved at the 

second stage:   

 

1) The Scoping Report  

The Scoping Report sets out the objectives and indicators that will be used in 

the appraisal, the baseline data and sustainability issues for the District.  Key 

SA stakeholders will be asked to comment on the Scoping Report. 

 

2) During DPD and SPD production  

SA is an ongoing and integral element in this process.  Paragraph 4.3.4 sets 

out the process for DPDs; draft SPDs are also published for consultation with 

a Sustainability Appraisal. 
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4.4 Site Allocation Representations 

 

4.4.1 All those who wish land to be allocated for development are required to bring 

their sites to the attention of the Local Authority as early as possible in the 

LDF preparation process.   

 

4.4.2 Site allocation representations will be considered during the preparation of any 

DPD that allocates sites for development.  Where such sites are put forward by 

way of a formal representation to a relevant DPD, they should be accompanied 

by the appropriate level of detail to enable a Sustainability Appraisal to be 

carried out.  Those promoting such sites will be required to show how 

including the site will impact on the sustainability of the plan as a whole.  It 

should be noted that alternative sites put forward during the Submission Stage 

consultation should indicate how the SA process has been, or will be, carried 

out prior to the Examination.  Such sites will also be subject to a six-week 

consultation during which comments on the sites will be invited. 

 

4.4.3 Sites put forward before the Council begins preparing the appropriate DPD 

will be logged by the Council.  Those putting sites forward at this stage will be 

issued with an acknowledgement letter, and will subsequently be invited to 

submit a more detailed proposal at the appropriate stage.       

 

4.5 Requirements in the Regulations  

 

4.5.1 The Council’s approach to community involvement in the planning process 

fully meets the minimum requirements set out in the Regulations
3
.  Where 

possible, the Council aims to exceed these minimum requirements.  Table 1 on 

page 20 sets this out in detail.      

 

4.6 What Happens to comments received? 

 

4.6.1 The Council will deal with all respondents in an open, fair and impartial 

manner.  All comments received as part of public participation exercises will 

be logged by the Council.  Copies of comments received will be made 

available for public inspection at the Customer Service Centre.  The Council is 

working towards being able to provide copies of all representations on the 

website as appropriate.     

 

4.6.2 Anyone making comments on the Issues and Options / Preferred Options 

Report, Statement of Community Involvement and/or Development Plan 

Documents will be notified automatically at subsequent stages in the process 

of preparing AVLDF.   

 

4.6.3 Once a consultation period has finished, the Council will analyse the 

comments and prepare a summary report.  This will also contain the Council’s 

response and recommendation(s) to the comments.  This schedule will be 

made available on the Council’s website along with the relevant document, 

and printed copies will be placed in the Customer Service Centre, Aylesbury 

                                                 
3
 The Town and Country Planning (Local Development) (England) Regulations 2004. 
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and at the Buckingham and Winslow Area Offices and also at all libraries in 

the District. 

 

4.6.4 All comments will be summarised and considered by the authority before 

making the decision on how the document will be amended. 
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TABLE 1 – Requirements for Community Involvement  
 

 

Activity Statutory Requirements for Consultation and 

Notification 

(What we must do) 

Additional Community  

Engagement  

(What we may do over and above the statutory 

requirements) 

Core Strategy and other  

Development Plan Documents   

 

Early stakeholder and 

community engagement stage  
 Consult on issues and options with specific and 

general consultation bodies (DPD bodies) 

 Workshop for county, district and parish councillors 

 Invite submission of site allocation representations 

 Consult Citizens’ Panel (provided there is a Panel 

convened at the time)  

 Article in Council magazine inviting comments 

(which goes to all households) 

 Consult ‘Vision 2031’ partners on an ongoing basis 

 Issue press releases 

 Information made available on Council’s website 

 Use mailing list(s) to invite comments  

Preferred options public 

participation stage  
 Preferred options made available for inspection 

(includes website) and sent to DPD bodies 

 Notice by local advertisement 

 Any person may make representations during the 

6 weeks from the date of the notice 

 The Council must consider those representations 

 As above  
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Activity Statutory Requirements for Consultation and 

Notification 

(What we must do) 

Additional Community  

Engagement  

(What we may do over and above the statutory 

requirements) 

Representations on submitted 

Development Plan 

Documents  

 Submitted document and associated matters 

(including statements of consultation and public 

participation) made available for inspection 

(includes website) and sent to DPD bodies 

 Notice by local advertisement  

 Notify anyone who requested to be notified of 

submission 

 Any person may make representations during the 

6 weeks from the date of notice 

 The Council must publish those representations 

on the website 

 As above  

Post-submission consultation 

on alternative site allocation 

representations 

 Site allocation representations will be made 

available for inspection (includes website) and 

sent to DPD bodies. 

 Notice by local advertisement. 

 Any person may comment on site allocation 

representations during the six week period. 

 These comments must be sent to the Secretary of 

State. 

 

 No further consultation required. 
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Activity Statutory Requirements for Consultation and 

Notification 

(What we must do) 

Additional Community  

Engagement  

(What we may do over and above the statutory 

requirements) 

Public Examination At least six weeks before the Examination starts: 

 Give notice by local advertisement  

 Publish details on the Council’s website 

 Notify people who made representations of date 

Examination starts and name of person appointed 

to hold Examination 

 No further consultation required 

Adoption  Adopted document and adoption statement made 

available for inspection (includes website) 

 Notify by local advertisement  

 Notify anyone who requested to be notified of 

adoption 

  

 

 No further consultation required 

Supplementary Planning Documents  

 

Early stakeholder and 

community engagement stage 
 Evidence gathering with input from community 

and stakeholders where appropriate  

 

Public participation stage   Document made available for inspection 

(includes website) and sent to DPD bodies 

 Notice by local advertisement  

 Any person can make representations during the 

4-6 week period from date of notice 

 The Council must consider those representations  

 The Council will allow the maximum 6 week period 

for public participation 

 Issue press releases  

 Carry out a targeted consultation with local residents 

(for site specific SPD) 

 Carry out targeted consultation with selected 

consultees (for policy based SPD) 
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Activity Statutory Requirements for Consultation and 

Notification 

(What we must do) 

Additional Community  

Engagement  

(What we may do over and above the statutory 

requirements) 

Adoption  Adopted document, adoption statement and 

statement of representations made available for 

inspection (includes website) 

 Notice by local advertisement  

 Notify anyone who requested to be notified of 

adoption 

 No further consultation required  
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TABLE 2  Methods used to Involve the Community 
 

DOCUMENT 

CONSULTEES 

Core Strategy  Other DPDs  SCI  SPDs  

Individuals   Mailing list 

 Hard copies 

 Website 

 District Link 

 Local libraries 

 Public notices and other 

media 

 Mailing list 

 Hard copies 

 Website 

 District Link 

 Local libraries 

 Public notices and 

other media 

 Exhibitions 

 Mailing list 

 Hard copies 

 Website 

 District Link 

 Local libraries 

 Public notices 

 Mailing list 

 Hard copies 

 Website 

 District Link 

 Local libraries 

 Public notices 

Internal Council groups 

including Members and 

Officers 

 Internal briefings 

 Development Control 

Committee 

 Cabinet and Council  

 Internal briefings 

 Cabinet and Council 

 Internal briefings 

 Cabinet and Council 

 Internal briefings 

 Portfolio Member for 

Planned Development 
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DOCUMENT 

CONSULTEES 

Core Strategy  Other DPDs  SCI  SPDs  

Parish and Town  

Councils 

 Mailing list  

 Hard copies 

 Website 

 Public notices 

 Stakeholder 

workshops/meetings 

 Mailing list  

 Hard copies 

 Website 

 Public notices 

 Exhibitions  

 Mailing list  

 Hard copies 

 Website 

 Public notices 

 Stakeholder 

workshops/meetings 

 Mailing list  

 Hard copies 

 Website 

 Public notices 

 Meetings 

Businesses  Mailing list 

 Hard copies  

 Website  

 Mailing list  

 Hard copies 

 Website 

 Stakeholder 

workshops/meetings 

 Mailing list 

 Hard copies  

 Website 

 Mailing list 

 Hard copies  

 Website 

Housebuilders / Agents / 

Landowners   

 Mailing list  

 Hard copies 

 Website 

 Stakeholder 

workshops/meetings 

 Mailing list  

 Hard copies 

 Website 

 Stakeholder 

workshops/meetings 

 Mailing list 

 Hard copies  

 Website 

 Mailing list 

 Hard copies  

 Website 
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DOCUMENT 

CONSULTEES 

Core Strategy  Other DPDs  SCI  SPDs  

National, regional and 

local government  

 Mailing list  

 Hard copies 

 Website 

 Officer groups 

 Mailing list  

 Hard copies 

 Website 

 

 Mailing list 

 Hard copies  

 Website 

 Mailing list 

 Hard copies  

 Website 

Statutory bodies and 

groups 

 Mailing list 

 Hard copies 

 Website 

 Meetings 

 Mailing list 

 Hard copies 

 Website 

 

 Mailing list 

 Hard copies  

 Website 

 Mailing list 

 Hard copies  

 Website 

Local community 

stakeholder 

organisations/societies 

 Mailing list 

 Vision 2031  

 Website 

 Stakeholder meetings 

 Mailing list 

 Vision 2031  

 Website 

 

 

 Mailing list 

 Vision 2031  

 Website 

 

 Mailing list 

 Vision 2031  

 Website 

 

Environmental groups  Mailing list 

 Vision 2031  

 Website 

 Stakeholder meetings 

 Mailing list 

 Vision 2031  

 Website 

 

 Mailing list 

 Vision 2031  

 Website 

 

 Mailing list 

 Vision 2031  

 Website 
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DOCUMENT 

CONSULTEES 

Core Strategy  Other DPDs  SCI  SPDs  

Utility companies  Mailing list 

 Vision 2031  

 Website 

 Stakeholder meetings 

 Mailing list 

 Vision 2031  

 Website 

 

 Mailing list 

 Vision 2031  

 Website 

 

 Mailing list 

 Vision 2031  

 Website 

 

Schools / youth groups  Mailing list 

 Face-to-face 

 Workshops 

 Website 

 Mailing list 

 Face-to-face 

 Workshops 

 Website 

 Mailing list 

 Face-to-face 

 Workshops 

 Website 

 Mailing list 

 Face-to-face 

 Workshops 

 Website 

Hard-to-reach groups  Mailing list 

 Face-to-face 

 Workshops 

 Website 

 Mailing list 

 Face-to-face 

 Workshops 

 Website 

 Mailing list 

 Face-to-face 

 Workshops 

 Website 

 Mailing list 

 Face-to-face 

 Workshops 

 Website 
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5.0 CONSULTATION ON DEVELOPMENT PROPOSALS AND 

PLANNING APPLICATIONS 

 

5.1 The Main Principles 

 

5.1.1 This Chapter of the SCI sets out the Council’s current policy for involving the 

community on planning applications.  It also sets out the Council’s 

expectations for developers to undertake pre-application discussions and early 

community involvement on significant planning applications.  Matrix 2 on 

page 28 sets out the requirements for community involvement in planning 

applications.  Section 5.4 and Matrix 3 set out which planning applications are 

categorised as significant.   

 

5.1.2 The Planning Acts set out minimum standards of publicity and notification 

relating to planning applications, depending on the nature of the application.  

However, wider community involvement at an early stage of the planning 

process is beneficial to the public, organisations and developers.  The Council 

will continue to meet these minimum requirements, but will, where 

appropriate exceed them.  Detailed processes are set out in a series of 

Guidance Notes which are available from Development Control.  Contact 

details for Development Control are contained in Appendix 6.         

 

5.1.3 The SCI provides an important framework for community involvement in 

development proposals throughout the various stages of the process.  This SCI 

also contains information relating to enhanced community involvement for 

those proposals that are considered to be ‘significant’ (more detailed 

information about significant planning applications is in section 5.4).  

 

5.1.4 Community involvement is the process of: 

 Explaining proposals to residents, workers and users of the area around the 

site of the proposed development; 

 Requesting the views of people in the community; 

 Considering those views; and 

 Where appropriate, amending the proposals to take the views of the 

community into account.  

 

5.1.5 Where requested, the Council will aim to provide consultation documents for 

planning proposals and applications available in alternative formats where 

possible.  If this is not possible however, Council Officers are able to give help 

and advice as appropriate. 

 

5.2 How and when the community can get involved 

 

5.2.1 The Council invites comments on all planning applications from anyone 

wishing to make them.  Comments should relate to ‘material planning 

considerations’ that are relevant to the determination of the application.  The 

Council can only take comments into account that raise issues which are 

planning matters.  Those making comments do not have to have a direct 

interest in the site or be a neighbour.   
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5.2.2 The following section sets out how the community will be involved in 

decision making on individual planning applications.  This incorporates the 

minimum legal requirements set out in the Planning Acts, and the Council’s 

current practice.  The Council’s approach for community involvement is based 

on the different stages of the planning application process, which are: 

 At pre-application stage – before an application is submitted; 

 At application stage – when a planning application has been received and 

registered; 

 When the planning application is being determined; 

 When the decision has been made; and 

 If an appeal against the decision is lodged. 

 

5.2.3 The Council’s approach to community involvement in planning applications is 

set out in Matrix 2 below: 

 

MATRIX 2 – Community Involvement in Planning Applications  

  

STAGE THE COUNCIL WILL: 

Pre-

application 

stage 

 Positively promote pre-application discussions 

 

Pre-application advice 

 Provide face-to-face advice at the Council’s Customer Service Centre 

at Aylesbury, and at the Buckingham Area Office. 

 Provide a telephone-based advice service during office hours. 

 Request that for specific schemes, enquiries are made in writing 

including appropriate details and probably a sketch scheme. 

 Provide a written response to informal enquiries as to whether a 

development proposal is likely to be acceptable.  In some cases, an 

acknowledgement letter will be sent.  

 

Pre-application consultation by developers 

 Strongly encourage developers to undertake pre-application 

discussions and early community consultation before submitting a 

planning application that is: 

a) Likely to create local controversy; 

b) Located on a sensitive site; and/or 

c) Significant in scale (see section 5.4 and Matrix 3). 

 Strongly encourage developers to adopt the community involvement 

principles set out in paragraph 1.1.5 of this SCI. 

 Require that developers take financial responsibility for community 

involvement at this stage. 

 

Feedback following pre-application consultation by developers 

 Strongly encourage developers to provide feedback following any 

pre-application consultation.  This should take the form of a statement 

of consultation, which should include: 

a) What consultation has taken place; 

b) What responses were received; and 

c) How the proposal was changed in response to comments received. 
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STAGE THE COUNCIL WILL: 

Application 

stage 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Planning Notice 

 Display one or more planning notices on or near an application 

site. This will provide information on the nature of the 

application, where plans can be inspected and the deadline for 

making comments.  

 

Statutory Consultees 

 Undertake formal written consultation with a range of statutory 

consultees.   

 

Advertisement 

 Advertise certain types of application in the relevant local 

newspaper, including:  

 ‘Major’ applications
4
 

 Applications accompanied by an Environmental Statement 

 Departure from the Development Plan 

 Applications affecting a public right of way 

 Applications affecting the setting of a listed building 

 Applications affecting the character or appearance of a 

conservation area. 

 

Availability of Plans 

 Make copies of the plans and application forms for current 

applications available: 

a) At the Council’s Customer Service Centre, Aylesbury 

during office hours;  

b) The District Council will operate a ‘duty officer’ system 

during office hours; and 

c) Online on the Council’s website. 

 

List of Applications 

 Publish the weekly ‘Bulletin’, which includes details of all new 

applications received and determined that week.   

 Send the Bulletin to all Town and Parish Councils in the 

District, and to a range of external agencies and private 

subscribers.  

 Make copies of the Bulletin available to view at the Council’s 

Aylesbury Customer Service Centre and Winslow and 

Buckingham Area Offices and at some public libraries in the 

District. 

 

                                                 
4
 Major applications are defined as: 

a) developments in which the number of dwellings to be constructed is 10 or  more, or the site area 

is equal to or greater than 0.5 hectares 

b) non-residential developments are defined as major if they involve floor space equal to or greater 

than 1000 square metres, or the site area is equal to or greater than 1 hectare. 
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STAGE THE COUNCIL WILL: 

Application 

stage continued 

Press Coverage 

 Provide the local media with factual or background information 

on applications when requested.  

 

Representations 

 Invite comments on a planning application within the time 

period shown on the planning notice or in the advertisement.  In 

normal circumstances this is a period of 21 days, however 

bodies such as English Nature for example (in accordance with 

Section 28 of the Wildlife and Countryside Act 1981 as 

amended by Section 75 and Schedule 9 of the Countryside and 

Rights of Way Act 2000) will be allowed a longer period of 

time to comment on applications where this is prescribed by 

legislation.  

 Add all comments received to the application file, and make it 

available for public inspection, in person and online. 

 The results of any such consultation will be reported and taken 

into account in decisions made by, and on behalf of, the 

Council.  

 

Substantial Amendments to Applications 

 Give further publicity to applications if substantial changes are 

made to the proposal before it has been determined.   

 The Council will re-advertise the proposal and advise the 

Parish or Town Council together with any members of the 

public who have written in to comment on the application and 

undertake further consultation as appropriate.  The application 

will not be determined until the expiry of the publicity dates. 

 

STAGE THE COUNCIL WILL: 

When the 

application is 

determined 

Delegation 

 Officers deal with applications under the Council's scheme of 

delegation, without reporting them to Development Control 

Committee
5
. 

 

Development Control Committee  

 Provide a summary of all comments received on an application 

with the Case Officer’s Report to Committee. 

 Prepare and publish a Development Control Committee 

Agenda, and make it available to view on the Council’s 

website. 

 Depending on procedures in force at the time, members of the 

public may be able to speak at Development Control 

Committee (for more information, contact Development 

Control, see Appendix 6 for details). 

 

                                                 
5
 The Council's scheme of delegation is part of the Council's constitution (which is a public document), 

and sets out who can determine which type of planning application. 
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STAGE THE COUNCIL WILL: 

When the 

decision has 

been made 

 Issue a decision notice, which is scanned in and made available 

on the website, and sent to Parish/Town Councils. 

 Inform those who submitted written comments of the decision. 

 Write to Town/Parish Councils explaining a decision that is 

made contrary to their views. 

 Publish Development Control Committee minutes and make 

them available on the Council’s website. 

 Include in the weekly Bulletin details of applications 

determined that week, and make it available for inspection at 

the Council’s Aylesbury Customer Service Centre and 

Winslow and Buckingham Area Offices and at some public 

libraries in the District. 

 Send a ‘withdrawn’ decision notice to Parish/Town Councils. 

 

STAGE THE COUNCIL WILL: 

If an appeal is 

lodged 
 Inform those who submitted written comments on the original 

application that an appeal has been lodged, and how their views 

can be made known. 

 Where an informal hearing or public inquiry is to be held, 

publicise the date, time and location in the weekly Bulletin. 

 Include in the weekly Bulletin details of appeals lodged that 

week, and make it available for inspection at the Council’s 

Aylesbury Customer Service Centre and Winslow and 

Buckingham Area Offices and at some public libraries in the 

District. 

 Make information about appeals available on the Council’s 

website. 

 

 

5.3 District and Parish Council Member involvement in pre-application 

discussions 

 

5.3.1 Please note that some exclusions may apply in relation to pre-application 

discussions.  Specifically: 

 It is recognised that Town/Parish Councils may find themselves 

constrained if they are to avoid any concerns regarding impartiality and 

conflicts of interest; and 

 The District Council has a Code of Conduct which will guide Members as 

to the extent to which they can become actively involved at the pre-

application stage. 

 

5.4 Significant Planning Applications  

 

5.4.1 There are many ways in which to involve the community in planning 

applications.  However, the approach to community involvement will vary 

depending on the nature and scale of the proposed development, and the stage 

in the development process the proposal has reached.   
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5.4.2 The impact or ‘significance’ of an application will depend on its scale and 

location, for example, a scheme of 20 houses in Aylesbury may have less 

impact than a similar scheme in the rural areas.  Therefore, some planning 

applications require a wider approach to community involvement than others, 

and the matrix below sets out indicative thresholds for community 

involvement in planning applications.  Please note that those planning 

applications that fall into tiers 1-3 are applications that this Council considers 

to be ‘significant’.  Matrix 3 below is a starting point in discussing 

consultation requirements and not a prescriptive requirement. 

 

 MATRIX 3 – Indicative Thresholds for Community Involvement in 

Significant Planning Applications  

 
 Tier 1: 

Applications 

where there are 

issues of scale 

and 

controversy, or 

are contrary to 

or out of line 

with Local 

Development 

Framework 

policy or saved 

Local Plan 

policy
6
 

Tier 2: 

Applications 

broadly in 

accordance 

with the Local 

Development 

Framework, 

but raising 

controversial 

issue or detail
7
 

Tier 3: 

Applications 

of a scale or on 

a site for 

which the 

Council 

requires wider 

community 

involvement.  

Also 

applications 

that fall within 

sites that are 

‘sensitive’ to 

development 

pressures
8
 

APPROACH 

Public Meetings    

Public Exhibition    

Surgery/workshop/consensus 

building exercise  

   

Parish/Town Councils    

Other relevant groups    

Media    

AVDC Website    

Planning Aid    

   

 

                                                 
6
 These could include planning applications that fall within the Shopping Direction, large-scale 

developments and major infrastructure projects and developments which would be a ‘departure’ from 

the Development Plan 
7
 For example, planning applications that require a Transport Assessment or Environmental Impact 

Assessment  
8
 These could include applications for sites within ‘sensitive’ areas or those sites which may have not 

been subject to previous consultation – the relationship of a proposed development and its location is a 

crucial consideration 
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5.4.3 The Council is not able to refuse to register a valid application because it 

disagrees with the way in which a developer has involved the community, but 

failure by the developer to adequately involve the community runs counter to 

the main principles of the SCI, and the Government’s aspirations of greater 

public involvement in the planning process.  Objections may be raised that 

could otherwise have been addressed in the prior engagement of the public or 

other stakeholders. 

 

5.4.4 In all cases, developers should alert the community at the earliest opportunity 

to the availability of advice from the Planning Aid Service.  

 

5.5 Who will be consulted? 

 

5.5.1 Those consulted on or informed of any one planning application will vary 

depending on the location and nature of the planning application.  The broad 

categories of consultees however, are the same as for the Local Development 

Framework, and are listed in paragraph 2.2.3.  Appendix 1 contains 

information about the categories of stakeholders. 
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6.0 CONSERVATION AREAS 
 

6.1 Community Involvement in the designation or review of Conservation 

Areas 

 

6.1.1 A Conservation Area (CA) is an area of special architectural or historic 

interest, the character or appearance of which it is desirable to preserve or 

enhance
9
.  The principal purpose of CA designation is the official 

acknowledgement of the special character of an area.  This will influence the 

way in which the Council deals with planning applications which may affect 

the area. 

 

6.1.2 It is up to the Council to decide which areas warrant designation as a CA, 

using adopted local criteria and involving the local community.  Community 

involvement should be an integral part of the CA appraisal process.  The local 

community can be involved in evaluating what makes an area ‘special’, 

whether it should be designated and where the boundary should be drawn.  

Once a CA appraisal has been completed in draft, it will be issued for public 

comment.  Consultation with the local community can help bring valuable 

understanding and ownership of proposals for the area.  Comments received 

will be considered by the Council, before making any changes to the document 

as appropriate. 

 

6.1.3 The public consultation process relating to Conservation Areas (CAs) is 

generally as follows: 

1. Contact Local Parish/Town Council, Member(s) and any local interest 

groups to inform them that CA is to be reviewed or designation considered; 

2. Organise presentation to all of above to explain what CAs are, the 

designation/review process and impact; 

3. Organise small working group made up of Parish 

Councillors/Members/residents and other interested parties.  This group to 

meet at regular intervals to discuss progress and any issues relating to CA 

designation or review; 

4. Once draft document completed it becomes subject to a six week period of 

public consultation; 

5. During this period copies of the draft document are submitted to 

Parish/Town Councils and working party as well as various national and 

local amenity bodies and other consultees such as English Heritage; 

6. Succinct leaflet of proposed alterations or extent of new designation are 

produced and sent with comment sheet to every household within or 

immediately adjacent to new CAs.  In the case of a CA review, leaflets are 

sent to all households in the areas of changes to the existing boundary; 

7. A public exhibition and meeting is organised within the village/town 

which members of the public can attend and ask questions of Conservation 

Officer. Both meeting and exhibition advertised in local newspaper and 

through Parish/Town Council; 

8. At the end of consultation period all comments collated and assessed and 

revisions made to document where necessary; and 

                                                 
9
 The Planning (Listed Buildings and Conservation Areas) Act 1990 
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9. Once the CA is designated the Council advertise the fact in the London 

Gazette and local newspaper. 

 

6.1.4 For more information, contact the Council’s Conservation Officer (see 

Appendix 6 for details).
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APPENDIX 1 

Stakeholders 

 

 

Category of stakeholder  

(paragraph 2.2.3) 

Description / examples 

Individuals Individuals who have requested to be 

consulted on specific issues. 

Parish and Town Councils Those in Aylesbury Vale District, and in 

other Districts that adjoin Aylesbury Vale 

Businesses and Economic Groups Bodies that represent the interests of 

people carrying out business in the 

District.  For example, the Bucks 

Economic Partnership. 

Housebuilders / Agents / Landowners / 

Housing Associations  

For example, the Home Builders 

Federation. 

National, regional and local government Including Central Government, the 

Regional Assembly, District and County 

Councils, but also organisations such as 

libraries and the emergency services. 

Statutory bodies and groups Examples include the Environment 

Agency and English Heritage. 

Local organisations and societies Local organisations that represent certain 

interest groups. For example, the Chiltern 

Society. 

Environmental groups Such as Support Aylesbury Vale’s 

Environment, the Campaign to Protect 

Rural England and the Berkshire, 

Buckinghamshire and Oxfordshire 

Wildlife Trust. 

Utility companies This includes, for example, electricity 

and water companies such as Thames 

Water. 

National organisations  This refers to any national organisations 

that do not fit into any of the other 

categories, for example, Sport England. 

Schools / youth groups Including all schools in the District, but 

also youth groups such as Youth Focus. 

Hard-to-reach groups Such as ethnic minority people, and 

elderly people. 

Internal Council groups including 

Members and Officers 

All those working for, or representing 

AVDC. 
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The Regulations
10

 set out that ‘Specific Consultation Bodies’ should be consulted on 

a Development Plan Document if the Council considers that they will be affected by 

the subject matter of the DPD.   

 

The Specific Consultation Bodies are: 

 The Regional Planning Body (South East England Regional Assembly); 

 The Countryside Agency; 

 The Environment Agency; 

 The Historic Buildings and Monuments Commission for England; 

 English Nature; 

 The Strategic Rail Authority; 

 The Highways Agency; 

 All relevant local authorities, any part of whose area is in or adjoins the area of the 

Local Planning Authority.  Relevant authorities include Local Planning 

Authorities, County Councils and Parish Councils; 

 A Regional Development Agency whose area is in or adjoins the area of the Local 

Planning Authority (South East England Development Agency); 

 Relevant telecommunications companies; 

 Strategic Health Authority; 

 Relevant Gas and Electricity Companies;  

 Relevant Sewerage and Water Companies. 

NB. The requirement to consult may transfer to any successor organisation if 

applicable. 

 

Government Departments 

 Department for Education and Skills (through Government Offices) 

 Department for Environment, Food and Rural Affairs 

 Department for Transport (through Government Offices) 

 Department of Health (through relevant Regional Public Health Group) 

 Department of Trade and Industry (through Government Offices) 

 Ministry of Defence 

 Department of Work and Pensions 

 Department for Culture, Media and Sport 

 

The Regulations also set out that ‘General Consultation Bodies’ should be consulted 

as appropriate.   

 

General Consultation Bodies means the following bodies: 

 Voluntary bodies some or all of whose activities benefit any part of the 

Authority’s area; 

 Bodies which represent the interests of different racial, ethnic or national groups in 

the Authority’s area; 

 Bodies which represent the interests of different religious groups in the 

Authority’s area; 

 Bodies which represent the interests of disabled persons in the Authority’s area; 

                                                 
10

 The Town and Country Planning (Local Development) (England) Regulations 2004 
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 Bodies which represent the interests of persons carrying on business in the 

Authority’s area. 
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APPENDIX 2 

      Criteria for Assessing Soundness of the 

Statement of Community Involvement
11

  

 

 

In assessing whether the Statement of Community Involvement is sound, the 

Inspector will determine whether the: 

i. Local planning authority has complied with the minimum requirements for 

consultation as set out in the Regulations
12

;  

ii. Local planning authority’s strategy for community involvement links with other 

community involvement initiatives e.g. the community strategy; 

iii. Statement identifies in general terms which local community groups and other 

bodies will be consulted; 

iv. Statement identifies how the community and other bodies can be involved in a 

timely and accessible manner; 

v. Methods of consultation to be employed are suitable for the intended audience 

and for the different stages in the preparation of local development documents; 

vi. Resources are available to manage community involvement effectively; 

vii. Statement shows how the results of community involvement will be fed into the 

preparation of development plan documents and supplementary planning 

documents; 

viii. Authority has mechanisms for reviewing the statement of community 

involvement; and  

ix. Statement clearly describes the planning authority’s policy for consultation on 

planning applications. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                 
11

 ODPM (2004) ‘Planning Policy Statement 12: Local Development Frameworks’ HMSO. 
12

 The Town and Country Planning (Local Development) (England) Regulations 2004. 
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APPENDIX 3 

Criteria for Assessing Soundness of Development Plan Documents
13

  

 

 

The purpose of the independent examination of a development plan document is to 

determine whether: 

i. It satisfies the statutory requirements for the preparation of the plan as set out in 

Section 19 of the Act
14

 and is in general conformity with the regional spatial 

strategy or, in London, the spatial development strategy; and  

ii. It is sound. 

 

A development plan document will be sound if it meets the following tests: 

Procedural 

i. It has been prepared in accordance with the local development scheme; 

ii. It has been prepared in compliance with the statement of community 

involvement, or with the minimum requirements set out in the Regulations
15

 

where no statement of community involvement exists; 

iii. The plan and its policies have been subjected to sustainability appraisal; 

Conformity 

iv. It is a spatial plan which is consistent with national planning policy and in 

general conformity with the regional spatial strategy for the region or, in 

London, the spatial development strategy and it has properly had regard to any 

other relevant plans, policies and strategies relating to the area or to adjoining 

areas; 

v. It has had regard to the authority’s community strategy; 

Coherence, consistency and effectiveness 

vi. The strategies/policies/allocations in the plan are coherent and consistent within 

and between development plan documents prepared by the authority and by 

neighbouring authorities, where cross boundary issues are relevant; 

vii. The strategies/policies/allocations represent the most appropriate in all the 

circumstances, having considered the relevant alternatives, and they are founded 

on a robust and credible evidence base; 

viii. There are clear mechanisms for implementation and monitoring; and 

ix. The plan is reasonably flexible to enable it to deal with changing circumstances. 

 

 

 

 

 

 

 

 

 

        

                                                 
13

 ODPM (2004) ‘Planning Policy Statement 12: Local Development Frameworks’ HMSO. 
14

 The Planning and Compulsory Purchase Act 2004. 
15

 The Town and Country Planning (Local Development) (England) Regulations 2004. 
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APPENDIX 4 

Glossary of Abbreviations 

 

AMR Annual Monitoring Report – monitors the Local Development 

Framework and its key policies and proposals. 

 

AVLDF Aylesbury Vale Local Development Framework 

 

CA Conservation Area – an area of special architectural or historic 

interest, the character or appearance of which it is desirable to 

preserve or enhance. 

 

LDF Local Development Framework – an umbrella term for all 

documents and procedures which make up the new planning system. 

 

LDD Local Development Document – a collective term for any documents 

that make up Local Development Framework.  This includes 

development plan documents and supplementary planning documents.  

 

LDS Local Development Scheme – the detailed timetable and project plan 

showing all documents that are to be produced to make up the Local 

Development Framework. 

 

DPD Development Plan Document – a collective term for the statutory 

parts of the Local Development Framework and includes the core 

strategy, allocated sites, and planning control policies. 

 

SPD Supplementary Planning Document – more detailed planning 

guidance produced by the Authority, but does not need to be in 

statutory development plan documents. 

 

SCI Statement of Community Involvement – a formal document that 

states how the Authority will involve the community and other 

stakeholders in the production of the Local Development Framework. 

 

SA Sustainability Appraisal – an appraisal of local development 

documents against their environmental and sustainability impacts. 

 

SEA Strategic Environmental Assessment – a strategic assessment of 

what impacts the Local Development Framework will have on wider 

strategic issues. 

 

LDV Local Delivery Vehicle – Aylesbury Vale Advantage is the body which 

will make sure that development of Aylesbury Vale’s infrastructure 

keeps pace with the building of new homes. 

 

LSP  Local Strategic Partnership – Vision 2031 will oversee the 

production of the community plan for Aylesbury Vale.  
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  APPENDIX 5 

Glossary of Terms 

 

 

Adoption Final approval of a document which then becomes part of the 

Aylesbury Vale District Development Plan. 

 

AMR Annual Monitoring Report – monitors the Local Development 

Framework and its key policies and proposals.  

 

AVLDF Aylesbury Vale Local Development Framework – the folder of 

documents that make up the local planning policy context for 

Aylesbury Vale District. 

 

Citizens’ A panel of representatives who comment on key issues affecting the 

Panel District. 

 

Community A wide-ranging strategy prepared by the Council focussing on    

Strategy the needs, aspirations and priorities of local communities. 

 

Conservation A Conservation Area is an area of special architectural or historic  

Area interest, the character or appearance of which it is desirable to 

preserve or enhance. 

 

Core  The strategic document setting out the vision and spatial strategy for 

Strategy  meeting development requirements.  It will include a number of core    

  policies and a key diagram. 

 

Development  The development plan is made up of a number of different planning  

Plan documents produced by different authorities.   It includes Regional 

Spatial Strategies (RSSs), Minerals and Waste Plans, and Local 

Development Frameworks (LDFs). 

 

DPD Development Plan Document – a collective term for the statutory 

parts of the Local Development Framework which includes the core 

strategy, allocated sites, and planning control policies. 

 

Examination An independent Planning Inspector considers Development Plan 

Documents and the Statement of Community Involvement to determine 

whether or not the document is sound.  Following the examination, the 

Inspector will produce a report that is binding on the Authority. 

 

Hard-to- Include those listed in the Council’s current hard-to-reach strategy.  

reach  The hard-to-reach strategy concentrates on people who are not easy to 

groups  reach via the usual communication channels. 

   

LDD Local Development Document – a collective term for any documents 

that make up Local Development Framework.  This includes 

development plan documents and supplementary planning documents.  



 

___________________________________________________________________________________ 

Aylesbury Vale Local Development Framework                            Statement of Community Involvement  

Adopted October 2006                                                                                                                          -45- 
 

 

LDF Local Development Framework – an umbrella term for all 

documents and procedures which make up the new local planning 

system. 

 

LDS Local Development Scheme – the detailed timetable and project plan 

showing all documents that are to be produced to make up the Local 

Development Framework. 

 

LDV Local Delivery Vehicle – Aylesbury Vale Advantage is the locally 

created body charged with ensuring the growth proposed for 

Aylesbury Vale is delivered. 

 

LSP  Local Strategic Partnership – Vision 2031 will oversee the 

production of the community strategy for Aylesbury Vale and advise on 

growth issues.  

 

Material  A matter in the public interest and relevant to the application in 

Consideration question, that should be taken into account when determining a  

  planning application. 

 

Planning  The Government body responsible for providing independent  

Inspectorate inspectors for planning inquiries and examinations of Development 

Plan Documents and Statements of Community Involvement.  

 

RPG Regional Planning Guidance – RPG9 covers the South East and is 

the Regional Spatial Strategy until it is replaced by the new RSS, the 

South East Plan. 

 

RSS Regional Spatial Strategy – replaces RPG under the new planning 

system. Forms part of the development plan and will provide a broad 

development strategy for the region for a fifteen to twenty year period.  

 

SA Sustainability Appraisal – an appraisal of all emerging Development 

Plan Documents and Supplementary Planning Documents.  The 

Appraisal process provides information on the social, economic and 

environmental implications of policies and proposals. 

 

SCI Statement of Community Involvement – a formal document that 

states how the Authority will involve the community and other 

stakeholders in the production of the Local Development Framework. 

 

Scoping Sets out the scope and level of detail to be included in the subsequent  

Report  sustainability appraisal report.  It includes the sustainability issues 

which need to be considered, the sustainability objectives for carrying 

out the assessment, indicators and baseline data and the structure and 

contents of the sustainability appraisal report.  
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SEA Strategic Environmental Assessment – a strategic assessment of 

what impacts the Local Development Framework will have on wider 

strategic issues. 

 

SEP South East Plan – the Regional Spatial Strategy for the South East.  It 

will provide a statutory regional framework for development to 2026, 

setting out the scale, priorities and broad locations for change.   

 

Significant  Significance is judged based on the scale and location of planning 

Planning  applications.  Matrix 3 in this Statement of Community Involvement  

Application shows three Tiers of applications that this Council considers 

significant. 

 

SPD Supplementary Planning Document – more detailed planning 

guidance produced by the Authority, but does not need to be in 

statutory development plan documents. 

 

Statutory Required by law (statute). 

 

Submission Development Plan Documents and the Statement of Community 

Involvement are submitted to the Secretary of State for independent 

examination by a Government appointed Planning Inspector. 

 

Surgery/ This approach to community involvement in significant planning 

workshop/ applications could include, for example, a surgery or workshop to  

consensus present and/or discuss key issues, or a consensus building exercise  

building such as ‘Planning for Real’. 

exercise 
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 APPENDIX 6 

Contact Details 

 

Local Development Framework:   Planning Applications: 

 

Forward Plans      Development Control 

Aylesbury Vale District Council   Aylesbury Vale District Council 

66 High Street      66 High Street  

AYLESBURY      AYLESBURY 

Bucks       Bucks 

HP20 1SD      HP20 1SD 

Tel: 01296 585439     Tel: 01296 585425 

Fax: 01296 398665     Fax: 01296 389665  

E-mail:        E-mail: 

avldf@aylesburyvaledc.gov.uk    devcon@aylesburyvaledc.gov.uk  

 

 

Conservation Areas: 

 

Design Services 

Aylesbury Vale District Council 

Friars Square Offices 

Great Western Street 

AYLESBURY  

Bucks  

HP20 2TW 

Tel: 01296 585748 

Fax: 01296 585230 

 

Or visit our web site at www.aylesburyvaledc.gov.uk. 

 

 

 

mailto:avdlp@aylesburyvaledc.gov.uk
mailto:leisure@aylesburyvaledc.gov.uk
http://www.aylesburyvaledc.gov.uk/

