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Information, Criteria and Guidance Notes for applicants 
 
 

1. 
 

Background to the scheme 
 

  

In 2016 Aylesbury Vale District Council reviewed its grants programme for funding to voluntary 

and community sector organisations and the themes and priorities that have formed the basis of 

the criteria against which all grants to the VCS have previously been assessed.  The council 

introduced a set of clearly defined priorities for funding from April 2017, and these which still apply 

for the 2018/19 funding programme. 

 

These guidance notes cover: 
 

A. The Council's funding priorities 
B. The types of grant available 

C. Who can apply – the basic eligibility criteria 

D. What we won't fund 

E.  What the Council expects in return for its funding 
F. How to apply 

G. What happens next 
 

 

2. 
 

The Council’s funding priorities 
 

 
 
The Council has agreed that the grants programme will support voluntary and community 

sector organisations that deliver services supporting at least one of the following identified 

priorities: 
 

(i)  Services for older people (we would particularly welcome applications                 

from those whose services support dementia sufferers and help address loneliness and 

isolation). 
 

 (ii) Services for people with disabilities  (whether they be physical, sensory or learning 

difficulties). 

 

 (iii) Services supporting the emotional and mental wellbeing of vulnerable and at  risk 

young people (particularly those aged 13-19 and up to 25 with disabilities). 

 
 

3. 
 

The types of grant available 
 

  

The Council has agreed that the allocation of the funding should be more flexible and 

support project costs (revenue not capital costs), as well as the core costs: 

 
(i) Core Funding Grants – closed stream until 2020:  
 

Grants awarded to a small number of organisations providing key services which strongly align  

with the council's strategic needs, including advice services. Awards are for 3-5 years, giving 
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VCS organisations some financial security and stability and providing greater leverage to attract 

additional funding for project work or service provision.  
 

The amount of funding awarded is  flexible within the budget available.  Percentage reductions 

will be built in to the term of the agreement.  Please note that the council will not fund the 

whole costs of an organisation. 
 

We are not currently inviting applications for multi-year core funding grants as the budget 

has been fully allocated until 2020 
 

(ii)  One Year Revenue Project Grants:  
 

A financial allocation for project grant funding awarded on an annual  basis to successful 

applicants delivering services that meet the agreed priorities. These will be one-off grants of 

up to 50% of project costs and up to a maximum of £20,000. Please note that this fund will 

not support capital projects. 
 

To eliminate the culture of dependency on the council’s grant funding the council has moved away 

from a rolling programme of support.  Grants will be awarded for the term of the agreement, with 

no expectation to repeat fund. 
 

 

4. 
 

Who can apply? 
 

  

Below is a checklist of the basic eligibility criteria. In order to apply your organisation MUST:  
 

 Operate within Aylesbury Vale 

 Provide services that support at least one of the Council’s funding priorities, as listed 

above 

 Be “not for profit” with clearly stated aims and objectives 

 Have a formal constitution, set of rules of articles of agreement 

 Have a bank account requiring at least two unrelated signatories 

 Operate with no undue restrictions on membership 

 Have a volunteer management committee with a minimum of three unrelated members 

that meets on a regular basis (at least 3-4 times per year) or be a registered CIC and 

can provide copies of your Community Interest Statement, details of the Asset Lock 

included in your Memorandum and Articles of Association and a copy of your latest 

annual Community Interest Report. 

 Fulfil legal and financial obligations, including the production of accounts, Health and 

Safety, Safeguarding, insurance and compliance with employment legislation, good 

practice and data protection. 

 Be able to meet the Council’s requirements for performance monitoring and 

accountability for use of public funding.  

                (Please ensure that you can meet them all) 

 
In addition applicants will be required to submit the following documents: 
 

 A business plan and financial forecast for the duration of any multi-year core funding 

agreement or project plan and financial forecast for one-year project funding. If successful, 

the organisation will be asked to provide an update on the business plan for each year of 

the grant funding term as part of the monitoring process. 
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 A full income and expenditure budget for the activities this funding will contribute 

to. 

 A copy of your organisation’s Risk Assessment for core funding 

 A copy of your Project Risk Assessment for one year annual revenue project funding 

 A copy of your organisation’s Equal Opportunities Policy 

 A copy of your organisation’s Safeguarding Policy 

 A copy of your organisation’s Health and Safety Policy 
 

Please note that all policies should have been reviewed in the last year by the 

organisation and dated as such to make sure that they are compliant with current 

legislation. 
 

 Copies of relevant certificates of insurance (e.g. Public and Employer Liability Insurance) 

 Copies of relevant certificates demonstrating quality standards or affiliation to umbrella 

bodies, if appropriate. 
 

 

5. 
 

What the council will and will not fund 
 

  

We Will Not Fund: 
 

 Services or projects that do not meet at least one of the council's funding priorities 

 Projects which take place outside the boundaries of Aylesbury Vale 

 Individuals 

 Organisations which aim to distribute a profit (to shareholders or other organisations) 

 Activities promoting a particular religious or political belief 

 Capital projects, including  improvements to places of worship or buildings owned by 

religious bodies or capital projects within schools or hospitals 

 Projects involving improvements to roads, highways or associated items such as bus 

shelters 

 War Memorials, defibrillators, minibuses 

 Any project which is the statutory responsibility of, or is led by another  statutory body 

e.g. Schools and Education, Healthcare. 

 Organisations with no established management committee/board of trustees (unless 

a CIC) 

 Fundraising events and activities or organisations fundraising for outward distribution 

to other service providers 

 Retrospective applications i.e. where the project has already commenced  

 Incomplete applications 
 

This list is not exhaustive, and applications may be considered ineligible or declined 

for other reasons. 
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6. 
 

Outcomes that the Council will want in return for funding 
 

  
AVDC is an outcomes based funder and this means that we are particularly interested 

to know how each organisation has delivered its project/service(s) to address need and 

the specific differences the service and our funding is making to individuals and  

communities  within the Vale. We therefore require monitoring reports against a framework 

agreed with each of the individual organisations. 
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It is essential that we get the right balance between the allocation of funds with the outcomes 

that are expected.  We will also seek to ensure that funds are distributed across the district 

and cover a cross section of the community as far as possible. 

 
 

7. 
 

When and how to apply 
 

  

The 2018/19 application process for funding from April 2018 opens on: 
 

 

Monday 2nd July 2018 

and closes 

5pm on Friday 5th October 2018 
 

 

To apply for a grant, you need to complete an application form. Application forms are not 

available on the internet.  Please request an application form from the Grants Officer by 

emailing:   jroffe@aylesburyvaledc.gov.uk giving a brief description of your project/service 

and how it meets the Council’s funding criteria. 

 
Supporting Documentation- please ensure copies of all the required documents are 

submitted with your application form. 
 

Please complete the application form with care.  If a question is not fully answered, or 

your application is incomplete, you score may be reduced, or your application may be 

deferred or declined. 
 

To submit your final application, please return a signed copy of your completed form, 

along with all the relevant supporting information by the deadline to: 
 
Jan Roffe, Grants and Voluntary Sector Support Officer 

Aylesbury Vale District Council 

The Gateway 

Gatehouse Road 

Aylesbury 

Bucks HP19 8FF 
 

and email a copy of the application form in MS Word (Please do not send in pdf 

format) to the Grants Officer, jroffe@aylesburyvaledc.gov.uk 
 
Our email system will not accept individual attachments larger than 10MB, and the maximum 

email size that can be received is 25MB. Please bear this in mind if submitting your full 

application by email. 
 

8. 
 

How will your application be assessed? 
 

  
Your application will be scored by the Grants Officer.  Please note that the scoring enables the 

Panel to make some comparisons between the organisations but it is an indicative score and is 

not directly related to the amount of grant awarded. 
 

A Panel consisting of five elected councillors from AVDC will meet to consider the 
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applications and to make a recommendation to the Cabinet Member on whether or not to 

fund your project or service.  
 

The scoring is based on the information you include on the application form, but as the 

application process is competitive, other supporting documents will be taken into 

consideration. 

 

To be successful you will need to demonstrate that your project or service is well planned and 

that your organisation is capable of managing it successfully. This  includes the financial 

sustainability of the project or service on an on-going basis and a demonstration of what will 

happen when the funding has been spent. 
 

The following may be reasons for an application being unsuccessful: 
 

 The service is likely to continue anyway as the organisation has significant 

reserves or other funding in place. 

 Lack of proper governance and management arrangements and/or evidence of 

poor project and f inancial planning and organisational instability which could 

jeopardise service delivery. 

 The need for the service cannot be adequately demonstrated. 

 The organisation does not have Equalities and Safeguarding policies and practices 

in  place. 
 

Any application scoring below 40/100 is unlikely to be considered by the Panel. If the round 

is over-subscribed, the lowest scoring applications may be declined. 
 

 

9. 
 

What happens next? 
 

  
The Grants Panel will meet to consider the applications in early November  and will make its 

recommendations  to the relevant Cabinet Member who has to agree them before 

confirmed.  We will contact you following the panel meeting to let you know the "in 

principle" decision. 
 

The Council's formal decision making process will take 5-6 weeks. Once the 

recommendations have been ratified, usually before Christmas, we will contact you to confirm 

the decision and send you a funding agreement stating the conditions under which the 

grant is offered. This will give the agreed 12 weeks notice of any changes to funding, as 

required under the Buckinghamshire Compact.  

 
Once you have signed and returned your funding agreement, payment of your grant will be 

made by bank transfer according to the timescales and monitoring requirements indicated on 

the agreement. 
 

Please be aware that there is no guarantee of funding and that, as long as the application is 

robust, preference may be given to organisations that have not received funding previously, 

or in recent years.   
 

Please contact the Grants Officer if you have any questions: 

jroffe@aylesburyvaledc.gov.uk 
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